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Name: 
Company Name:   
Date:    

Phone Number:
Fax Number:
Email Address:
Notes:



If faxing send to 404.424.8989. Number of Pages? (Including Cover Page)  ____
If emailing this document, send to forms@TheAppealDesign.com

Letterhead and Envelope Checklist for Appeal Design
Providing Deliverables to Appeal Design can be done a number of ways. Mailed CD, DVD to 
1195 Milton Terrace, Unit 5406, Atlanta, GA 30315
 Emailed ZIP file (10MB limit), www.youSendIt.com, or  FTP.  For FTP Click Here. Call Appeal Design with questions: 404-717-6469
Letterhead Checklist:
1. High Resolution Logo, file formats accepted (JPG, TIF, PNG, GIF, PSD, AI, PDF, EPS)
2. Do you have a Slogan OR Tag Line you want on the Letterhead? 
3. Do you want a watermark behind the text area of the page?
4. Do you want your logo on the letterhead? Where? Top Left/ Top Right 

5. Do you want your address and phone information on the letterhead?  Bottom/Top/Top Left/ Top Right. 
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6. Please use the art area to the right if you have some artwork concepts.
7. Additional Notes:
Envelope Checklist:

1. High Resolution Logo, file formats accepted (JPG, TIF, PNG, GIF, PSD, AI, PDF, EPS)
2. Do you have a Slogan OR Tag Line you want on the Letterhead?
3. Do you want a watermark behind the text area of the page?
4. Do you want your logo on the letterhead? Where? Top Left/ Top Right 

5. Do you want your address and phone information on the letterhead?  Bottom/Top/Top Left/ Top Right. 


6. Have you seen an posters or designs that you like/dislike about them? Please use the art are to the right if you have some artwork concepts.

7. Additional Notes:
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